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 NEW CARD APPLICATION
Return Completed Application To:   
Procurement Program Administrator - Business Services MC-1941

Telephone Number: (619) 594-5622


Cardholder Information

Name (Last, First, MI):






Department:

E-mail Address:







Mail Code:

Business Address:

City:





State:


Zip:

Business Phone:




SDSU Red ID Number:

Mother's Maiden Name:




Date of Birth:
I agree that I have read and understand the PCard policies as described in the Procurement Card Program Policy and Procedure Manual.  I agree to accept responsibility for the proper use and protection of the PCard.

Cardholder Signature:








Date:
Approving Official Information

Name:




SDSU Red ID Number:


Mail Code:

Responsible Org Code(s):

E-mail Address:





Phone Number:
I certify that I will assure monthly reconciliations of all statements will be completed as required and that all appropriate documentation will be forwarded to the Procurement Program Administrator in the allotted timeframe as described in the PCard Policy and Procedure Manual.

Approving Official Signature:







Date:

Principal Investigator Information

I hereby delegate authority to the applicant listed above to use the SDSURF Procurement Card (PCard) as a procurement tool to acquire goods and services related to the Org(s) code(s) listed above and authorize SDSURF to issue a PCard in applicant's name. 

Principal Investigator / Director Signature:





Date:

SRA Administrator Information

Cardholder Profile (Check one below): 

·  General

·  Behavioral (Project provides special incentives to participants)

·  Field Stations (Cardholder work is in the field (remote locations)

·  Theatre Arts


Cardholder Responsible Org Code(s):

 By signing below, I confirm that the individuals named above are salaried SDSU or SDSURF employees who have signature authority on the above listed Org code(s) and associated funds and are therefore eligible to participate in the PCard program.

SRA Administrator Signature:







Date:

Last updated: 01/23/09
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