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PROCUREMENT CARD PROGRAM – LOST / NON-ITEMIZED RECEIPT FORM
Cardholder Name:





PCard Number:



Cardholder Red ID:

Merchant Name:







Date of Purchase:

	Items Purchased and Description
	PaymentNet Transaction #
	Quantity
	Unit Price
	Total Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Tax:
	
	
	
	

	Receipt Total:
	
	
	
	


Nature of expense - Please be specific and detailed on how it relates and benefits the project:

Additional Comments/Explanation:

By signing below, I certify that the above goods/services were purchased via SDSURF PCard in my name and that the goods/services were for official SDSURF business. I understand that excessive lost receipts may result in revocation of my PCard.

Cardholder Signature:                                                            

Date:

By signing below, I certify that I have approved the above purchase and that the purchase was for official SDSURF business.

Approving Official Signature:                                                         

Date:

Return Completed Form to:

Procurement Program Administrator

Business Services Mail Code 1941

Telephone:   619-594-5622
Last updated: 03/18/10
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