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Note: Specific documentation is required for the "ninety day test".  
          Refer to the Accounts Payable Supervisor.
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Is California Sales Tax 
included on invoice?

Is the item purchased 
tangible ?

Is delivery to a location outside of 
California and will the item be first 
used outside of California for at 

least 90 days? (See note below).

Is the item purchased 
for resale?

Is the item clearly not 
taxable (e.g. food for 

consumption)? 

Is the item clearly taxable (e.g. 
office supplies, lab supplies or 

educational materials)?

Refer to SDSURF
 Sales and Use Tax 

Guide for guidance.  If 
you are still uncertain, 

refer to Judy 
Williamson, Accounts 
Payable Supervisor, 

for determination. Accrue 
California 
Use Tax.

Do not 
accrue 

California 
Use Tax. 

Is the rate charged at 
least as much as the 

rate in San Diego 
County?Accrue 

remaining 
District 
Tax.


