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InfoEd Overview 

Electronic routing form (e-form) reviewers include the PI, SDSU Co-PIs, chairs, deans and SDSU Division of 
Research Affairs.  Each reviewer has the responsibility to ensure that each proposal is submitted within the 
constraints of the agency guidelines and SDSU research priorities. 

For the PI – After the proposal e-form you initiated is completed by you and your development specialist (DS), 
and the associated routing information confirmed, your e-form is started on the “Campus Route”.    

The “Campus Route” sends the completed e-form to you and to all the SDSU Co-PIs to acknowledge and 
certify before the e-form is routed on to the chair, dean, and SDSU Division of Research Affairs.   Follow the 
steps below to acknowledge and certify the e-form.   

For each SDSU Co-PI – The PI has named you in the proposal.  Follow the steps below to acknowledge and 
certify the e-form. 

For a chair, dean and SDSU Division Research Affairs – This routing e-form has criteria requiring your 
review and approval before the associated proposal can be submitted.  Follow the steps below to review and 
approve the proposal materials* attached to the e-form. 

*Note:  All proposal materials attached to the e-form are saved separately from the final proposal 
materials and will not be submitted to the agency. 
 

 

There are two ways to access the reviewer dashboard: 

 via the email link or via the InfoEd portal 

 
Email Link 
 
The reviewer (PI, chair, or dean) will receive an email with a Proposal Approval Link.  

Click the “Reviewer Dashboard” link in the email notification: 
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InfoEd Portal 

Log into InfoEd: 

 

 

Once logged in, the home page will display any outstanding proposals that need review and action: 

 

Click on the InfoEd ID hyperlink (begins with “D-###”) and you will be taken to the reviewer dashboard home 
screen.  
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Reviewer Dashboard 

The Reviewer Dashboard will open 

1. Select the “Review” tab 
2. Click on the link to review each document  
3. Once your review is complete, click “Approve”  

 
Please Do Not click “Disapprove”. Thank you!  
Contact the DS for any questions or clarification. 
 

 

 

4. Click the “Close” button in the upper right hand corner to close the window.  

The proposal will now route to the remaining approvers! 

 

 

 

 


