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Travel Roster
The Travel Roster form must be completed and returned with a Travel Reimbursement Request when submitting a travel reimbursement claim issued to an individual who is paying travel expenses on behalf of multiple travelers.

Advance Issued To:










Purpose of Trip:

Reason for Consolidating Advances:
Total Amount of Advance:




Date of Advance:

Number of People Traveling:
I certify that I attended the above-referenced trip, that the person referenced above incurred the reported costs on my behalf, and that I have not submitted a separate reimbursement request for expenses.

	Name of Traveler (please print)

	Signature of Traveler
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