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Foreign National Travel Reimbursement Supplement
This form is to be used only in those situations where payment to a nonresident foreign national is requested for travel and incidental expenses only.  All questions must be answered.  The completed form and a copy of your passport, a copy of both sides of your I-94 Form "Arrival and Departure Record”, (a small white card inside your passport), a copy of your U.S. visa from your passport or your border crossing card, and a copy of form I-20 (for “F-1” Visas) or DS-2019 (for “J-1” Visas) must be attached to the Travel Reimbursement Request Form in order to request payment.  If you are also receiving an honoraria, a copy of the Foreign National Information Form may be used in lieu of this form.
General Information:
Last or Family Name:




First Name:



Middle:

Country of Citizenship: 



Country That Issued Passport:

Passport #:
Visa # (not the control number that begins with a year):
U.S. Local Street Address (not P.O. box):
Address Line 1:
Address Line 2:
Address Line 3:
City:

State:






Zip:

Foreign Residence Address:
Address Line 1:
Address Line 2:
Address Line 3:
Postal Code: 



Province/Region:

Foreign Country:
Visa Immigration Status (select one of the following)
· U.S. Immigration/ Permanent Resident

· B-1 Temporary Visitor for Business

· WB Visitor for Business from a Visa Waiver Country

· J-1 Exchange Visitor

· B-2 Temporary Visitor for Pleasure

· WT Tourist from a Visa Waiver Country

· TN Professional Business Person from Mexico or Canada (NAFTA) – Circle appropriate country
· Border Crossing Card - Mexico or Canada (NAFTA) – Circle appropriate country


· Other:

IF IN B-2 or WT STATUS, THE FOLLOWING QUESTIONS MUST BE ANSWERED:

(a)  Are you temporarily here at the University for other than "usual academic activities" (such as lecturing, teaching, sharing knowledge, master classes, teachings, and meeting of boards and committees) that benefit the University?  Circle one:  Yes  or   No
(b)  Will you be at the University for longer than 9 days?   Circle one:  Yes  or   No
(c)  Have you received any payments from more than 5 universities in the last 6 months? Circle 

one:  Yes  or   No
NOTE:  If the answer is "yes" to any of these questions, the payee is NOT eligible to receive reimbursement for travel and incidental expenses.

I hereby certify that all of the information on this form is true and correct.

Signature:

Local Phone Number:

Date:

Last updated: 06/02/09
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